Computerized Accounting I
Class Syllabus
Teacher:  Mrs. Sharon Boren
Room:  New Gym Business Lab
School Phone: 893-2811
Prep Period: 1st Semester 6th Period


2nd Semester 2nd Period  
E-Mail Address:  sboren@nemo.k12.ar.us

Computerized Accounting I is a two-semester course with emphasis on basic accounting principles as they related to both manual and computerized financial systems. Instruction is on an integrated basis, using computers and electronic calculators as the relationship and processes of manual computerized accounting are presented. Entry-level skills in the accounting occupations can be attained.
Supplies Required:
· pen/pencil

· Folder w/brads for storing notes/handouts/assignments
· Paper

Homework:
· All computer work can be completed in the classroom if time is used wisely
· If classroom work is not finished, it is the student’s responsibility to find the time to come in and work if computer equipment is needed

Evaluations:
· Occasional Objective tests (multiple choice, true/false, matching, completion, short essay and open response questions)

Grading:
· Your grade is based on the total points you have earned divided by the total possible points for the grading period.
Additional Lab Time/Assistance:
· I arrive by 7:30 a.m. and I am available during lunch to help.  Please make arrangements with me if you need any of these extra times for assistance or additional lab time to complete assignments.
